FREEBURG BOROUGH JOB DESCRIPTION: HEAD LABORER (PART-TIME)

Statement of Job
[bookmark: _Hlk138706563]The employee is responsible for the overall maintenance of the Borough’s streets, parks, buildings and grounds, equipment, and other facilities. Work involves independent discretion and judgment. The employee is required to directly participate in work activities as well as direct the work of other employees.

Job Functions
· Manages and supervises work of part-time Freeburg Borough laborers, scheduling and communicating what jobs need to be done, as well as participating in the labor of the jobs, including:
· Maintaining streets, including identifying and patching holes
· Fixing and replacing street signs, stop signs, and other Borough signage
· Maintaining storm drains by removing leaves and other blockage
· Maintaining fire hydrants in conjunction with Borough engineer, repainting as needed
· Performing all Borough mowing including ball fields, carnival grounds, reservoir shed, sewer plant, water plant, community center, and Y at route 35 where sign is
· Procuring Borough supplies
· Mulching at community center and around park/playground
· Trimming trees as needed
· Spraying/removing weeds around ballpark fencing, dugouts, sewer plant, water plant, bridges, community center and playground
· Spraying/removing weeds where streets meet the curbs
· Maintaining and repairing borough vehicles and equipment including changing oil and sharpening blades as needed (zero-turn riding mower, T-tag small dump truck with salt spreader and plough, pick-up truck heavy-duty 4-wheel with plough)
· Plowing snow at depth of 2-3 inches to clear streets and alleys, fire company parking lot, school parking lot, recycling/sewer plant, water plant, and cemeteries (in case of heavy all-night snow, plowing repeatedly through night/morning)
· Salting as needed to control ice on all streets and alleys
· Monitor salt storage at sewer plant
· Helping Rec Association with seasonal work (Christmas lights, Memorial Day banners)
· Helping Rec Association with odd jobs (moving large items, equipment at ball field, etc.)
· Attends monthly Borough Council meetings (except in case of illness, vacation, or emergency) and serves as point of contact for the Freeburg Borough Council committee chairs
· Maintains time and material records, collecting and signing off on other Borough laborers’ time sheets before giving them to the Borough secretary.
· Helps Borough Council to prepare the department's operating budget. 
· Trains other employees in work habits and methods, safety and proper operation of equipment. 
· Makes operating decisions on usage of equipment and materials in relation to above work. 
· Prepares and submits reports to the Pennsylvania Department of Transportation (PennDOT).
· Provides recommendations to the Borough Council on issues related to public works. 
· Oversees maintenance of Borough equipment and vehicles. 
· Performs other duties as assigned/needed. 

Required Knowledge, Skills, and Abilities
· Knowledge of the practices and procedures of street maintenance, public grounds maintenance, building, maintenance and equipment maintenance. 
· Knowledge of the occupational hazards and required safety precautions required in the operation of heavy equipment.
· Ability to plan, schedule and delegate workloads, and to supervise work in an impartial manner.
· Ability to establish, promote and maintain effective working relationships with and among subordinates. 
· Ability to communicate clearly and concisely orally and in writing. 
· Ability to give advice and recommendations. 
· Possession of mechanical skills necessary to complete and/or direct routine equipment repair.

Minimum Training and Experience
· High School diploma or equivalent. 
· Demonstrable and considerable knowledge and experience in skills listed herein. 
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Required Licenses and Certification
Possess and maintain throughout employment a valid Pennsylvania commercial motor vehicle operator's license (CDL) or be able to obtain one within six months.  

Physical Demands
Moderate work. May require considerable standing (up to 3 hours at a time, 8 hours per day); Considerable walking (varies depending on tasks); frequent lifting of 50-100 lbs.; occasional lifting and carrying of 100+ lbs. with assistance; frequent bending, squatting, kneeling, crawling, twisting, climbing, balancing, reaching, and pushing and pulling; frequent repetitive motion, grasping and manipulation of hands; excellent sensory abilities including speaking, hearing, seeing, visual acuity, depth perception, tactile sensation and smelling. Ability to operate foot controls required. 

Working Conditions
Position involves outside work; noise sufficient to interrupt conversation; temperature (cold and heat) extremes; dampness, vibration, vapors, fumes, odor, dust, limited ventilation, and toxic substances.

Schedule and Compensation
Variable, 10-20 hours per week, as needed, $23 per hour. Subject to emergency call-out.
